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Personnel That Are To Be Paid By The Washington State Patrol

How a Time Card Should Be Completed Upon Arriving At A Mobilization Incident

2101

111-11-1111 Thurston # 25

John B. Smith 
1313 Smith Road SE
Olympia WA 98501 360-596-3924

Same
Jane Smith 

Rock Candy Mnt Fire

FF1
July 2008

Resource Order #

Department

Emergency Contact Information
Can be your department, spouse, 
relative, etc...

Volunteer
Indicate here that you are a Volunteer 

Mobilization Name

Position at Fire:
If a FF1 or ENGB need to provide 
your Red Card to receive the 
higher rate of pay. 

For  Volunteer Firefighters:
You  NEED to complete the following to receive your pay:

OF-286; Emergency Firefighter Time Report
WSP Waiver (Ensure you have your Date of Birth on this form)
W-4 (Use the address which you receive your mail at on this form)

At the completion of the incident, when you are demobed, you will be given the 
"White" copy.  If you get a "Pink" copy you will not be receiving a check.  When 
we have the "White" copy, we assume that we will be receiving a claim for 
reimbursement from your agency. 

If you have not received a check after 45 days from the date of demobilization 
send us an e-mail at: FPBMobe@wsp.wa.gov or call (360) 596-3924.



Personnel That Are To Be Paid By Their Home Agency

How a Time Card Should Be Completed Upon Arriving At A Mobilization Incident

2102

111-11-2222 Thurston # 25

Jack R. Smith 
1318 Smith Road SE
Olympia WA 98501 360-596-3924

Same
Sue Smith 

Rock Candy Mnt Fire

STEN
July 2008

Resource Order #

Department

Emergency Contact Information
Can be your department, spouse, 
relative, etc...

Career
Indicate here if you are Career

Mobilization Name

A Red Card is needed if 
assigned to a position 
higher than a Strike 
Team Leader. 

For  Career Personnel:
You only need to complete the OF-286; Emergency Firefighter Time Report. 

You DO NOT need to complete a W-4 or WSP Waiver. 

At the completion of the incident, when you are demobed, you will be given the 
"Pink" copy. This goes back to your agency who will submit it for 
reimbursement.  

Note: If you have a "White" copy and completed the W-4 and WSP Waiver you 
will be recieving a check from the Washington State Patrol.  This will delay your 
agencies reimbursement. 



x

Department Equipment

How a Use Invoice Should Be Completed Upon Arriving At A Mobilization Incident

Rock Candy Mountain Fire

2103

B-251   WA license: 34545C
2008 Ford F450  Type 6 Engine
Diesel  Fuel

Olympia
7/2/08 13:00

Thurston # 25 
POB 42600
Olympia WA 98504 Tax ID: 91-5693935

Washington State Patrol -
Mobilization

x
x

Type of Fuel  - Needed for Fuel 
Cost Adjustment if Applicable.



Privately Owned Vehicle

How a Use Invoice Should Be Completed Upon Arriving At A Mobilization Incident

Rock Candy Mountain Fire

2104

WA license: 9749SP
2008 Ford F450  PU
Unleaded Gasoline 

Olympia
7/2/08 13:00

John Smith 
1313 Smith Lane SE
Olympia WA 98501 Tax ID: 111-11-1111

Washington State Patrol -
Mobilization

Type of Fuel  - Needed for Fuel 
Cost Adjustment if Applicable.



Billing should be done on the Vehicle Mileage Invoice Form:

Mileage will be done on the OF-286 Emergency Equipment - Use Invoice: 

25
25

50

.55
.55

13.75
13.75

13.75
13.75

13.75
13.75

27.50

7/3/08 Transport Only
7/5/08 Transport Only

123-45-4444

John Smith 
1313 Smith Lane SE
Olympia 
WA 
360-596-3924 

Rock Candy Mnt Fire 
2005

98504

.55



Crew Time Reports

Crew Time Report Showing Travel Only Crew Time Report Showing Travel and Initial Assignment

Rock Candy Mountain Fire

Steve Jones

2105

Robert Smith
Jon Blackwell FF1

FF1
ENGB 13:00   19:30  

7/2/08

Travel to Rock Candy Mountain Fire 

Central Region Strike Team # 2
Rock Candy Mountain Fire

Steve Jones

2105

Robert Smith
Jon Blackwell FF1

FF1
ENGB 13:00   19:30

7/2/08          7/3/08

Steve Jones
Robert Smith
Jon Blackwell FF1

FF1
ENGB

T

1 22:00   00:00   00:00   4:30

T) Travel to Rock Candy Mountain Fire - Check in

1) Assisgned to Division B - Structure Protectction

Central Region Strike Team # 2



Emegency Equipment Shift Ticket

Showing Initial Response To A Mobilization Incident

Example Showing Travel and Working on Same Emergency Equipment Shift Ticket

Resource Order #

Indicate Type of Engine, 
Tender or Command 
Vehicle.  

On the initial travel day 
keep track of both the 
hours worked and miles 
driven. 

Return travel is based on 
teh number of miles from 
the incident to home, 
divided by 45 mph. 

Equipment is paid by the 
hours of use, not mileage. 

Thurston # 25 

55555C

Robert Whitehall

7/2/08 13:00   19:00     6 

Rock Candy Mnt Fire

Type 6 Engine
Mileage from Home to incident 150 miles. 

WA-WFS-999

Robert Whitehall

F450  
B-251   

Ford

2117

Hours Operated

Miles Travelled

Equipment Type

7/2/08 06:30   18:30    12.5 
Travel
Divsion "B"

Indicate Type of Engine or 
Tender.

On the initial travel day 
keep track of both the hours 
worked and miles driven. 

Return travel is based on 
teh number of miles from 
the incident to home, 
divided by 45 mph. 

Equipment is paid by the 
hours of use, not mileage. 

Thurston # 25 

55555C

Robert Whitehall

7/2/08 13:00   19:00     6 

Rock Candy Mnt Fire

Type 6 Engine
Starting Mileage from Home:  10,100
Ending Mileage arriving Incident: 10,250

WA-WFS-999

Robert Whitehall

F450  
B-251   

Ford

2117

Hours Operated

Miles Travelled

Equipment Type

Resource Order #

Resource Order #

x
x

Diesel Fuel
Type of Fuel  - Needed for Fuel Cost 
Adjustment if Applicable.

Gasoline Fuel
Type of Fuel  - Needed for Fuel Cost 
Adjustment if Applicable.



Emegency Equipment Shift Ticket

Command Vehicle - Department Owned

Command Vehicle - Personal Vehicle

Resource Order #

Indicate Position at Incident 
with Command Vehicle. 

Keep track of the miles 
driven each day. Command
Vehicles are reimbursed for 
milage or the daily 
guarantee of $50.00, 
whichever is highest. 

Return travel is based on 
the number of miles from 
the incident to home.  

Personal Vehicles

On the initial travel day 
keep track of both the hours 
worked and miles driven. 

Return travel is based on 
the initial trip miles. 

Personal vehicles used for 
non-Command Staff 
positions are paid mileage 
to and from the incident 
only. 

Thurston # 25 

85588C

Billy Oates

7/2/08 2150   2350     200 

Rock Candy Mnt Fire

Command Vehicle - STEN

WA-WFS-999
Expedition 

C-3   
Ford

2119

Mileage Only

Vehicle Type - Position
At Incident

Travel

7/3/08 2350   2550     200 Division "C"

7/4/08 2550   2575     25 Division "D"

Billy Oates

Thurston # 27 

ZZZ234

Martha White

7/2/08

Rock Candy Mnt Fire

Personal Vehicle - Assigned Finance

WA-WFS-999
Escort  Ford

2135

7/7/08
Travel
Travel

23100   23175     75     

23200 23275     75

Mileage Only

Vehicle Type - Position
At Incident

Martha White

Resource Order #

Resource Order #

Diesel Fuel
Type of Fuel  - Needed for Fuel Cost 
Adjustment if Applicable.



Emergency Equipment Fuel and Oil Issue

Command Vehicle

Thurston # 25 

85588C

Billy Oates

25         Gallons   $2.75      $68.75  

Rock Candy Mnt Fire

Command Vehicle 2119 Resource 
Order #

7/3/08    15:30 $68.75  

Agency That Will 
Be Paid



Unit Log

7/2/08

19:00     

Rock Candy Mnt Fire

Type 6 Engine requested for the Rock Candy Mountain Fire. Resource # 2145 

Robert Gerard

2145

Brief description of 
work.

13:00   

Arrived at Basecamp. Checkin and get tent set up. 

Robert Gerard - Engine Boss

Jim Blackwell - STEN

Resource Order #


